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Create your EndNote library

Open EndNote
LEN
[l |

Go to File and then New

[ - -

File | Edit References Groups Toocls Window |
N =
Open 3
Close Library Ctrl+W L

Save Ctlss  [M°

Save As...
Save a Copy...
Revert

Export...
Import [

Save your EndNote library in your home catalogue. On H:\ if
you belong to Region Orebro lan or in your documents folder if
you are at Orebro university. Create an EndNote folder and
save your library in it. This will ensure that backups will be
made of your library.

@ MNew Reference Library

L | =| » Libraries » Documents » My Documents »

T . EndMNote 2016-09-2017:14 File fol
EVIdED
Flevranmnnrter N T-N2-28 18NN Fil= frl
- 4 m
File name: My EndMote Library.enl

Save as type: lEndNote Library (*.enl) ~—

You can change the name of the
librarv.




Your new EndNote library is created.

@ EndiNote X8 - [Vitt biblotek.enl]

@ Bie 4 Beforences Groups Iook  Window  Help :

E)® B v v - | B3 BL B & 5 8| [2165| [2) B BB ) & 80| @ cvmrown - & mesowanrn

My Libeary B mcarch [ w,] Search Whale Liorary
S Courireioee Author = Conlain - |

D hiecentyy Asded ) | Record Humber g | Author Yesr  Title Caption Jeurnal Date Reference Type  Accession Numbes

T .

= My Groups

= Find Full Text

Before you start importing references some settings need to be
changed.

Go to Edit

File IEdit References  Groups Tools Window H
Undo Ctrl+Z

Cut Ctrl+X
Copy Ctrl+C
Paste Ctrl+VW

Paste With Text Styles

Clear
Select Al and then Preferences
Copy Formatted

Find and Replace...

Font

Size

Style

Output Styles
Import Filters

Connection Files r

Preferences... I




and Display Fields

EndMote Preferences @

- Ch C
- ange - 3s€ Fields to display in the library window
- Display Fields
- Display Fonts Posttion Field Heading
- Duplicates Column 1: [Headenread Status v] |
- Find Full Text .
- Folder Locations Column 2: | File Attachments - W@)u may remove the tick
Fgrmatting Column % [.Pa_rthur v] ﬁ N the bOX DISp|ay a.“
- Libraries authors in the Author
.. PDF Handling Column 4: [ Year -| M field.
- Read / Unread i
Reterence Tomes Column 5. [Tale =) It_W|II look less cluttel_'ed
_ with only one author in
SI:Il't|r|g Caolumn &: [H.Etlﬂg v] ﬁ the Column
- Spell Check )
- Sync Calurmn 7: [Jaumalf'Seccndar'_.r Title v] |T
i i 16 Biondi, E. A.; Hall,... 2016 Assoc
- Temporary Citations Column B: [Last Updated v] 45 Blonde, L; Woo, .. 2015 Achie
- Term Lists - co - .
- URLs & Links Calumn 3: [Heference Type vl 16 Biondi 016 Asso
Column 10: [[Du not display] 45 Blonde 015 Achi
Mote: Selecting the "Figure® and ‘File Atta
in the library window .
Digplay all authors in the Author field/
EndNote Defauts | |  Revert Panel OK || Cancel Apply

Record number, File attachments, Author, Year, Title,
Journal/Secondary Title are useful display fields.

If you change anything you have to click on Apply to make the
change happen.

Next thing to look at is Term Lists



EndMote Preferences

- Change Case

- Display Fields

- Display Fonts

- Duplicates

- Find Full Text

- Folder Locations
- Formatting

- Libraries

- PDF Handling

- Read / Unread

.. Referepce Types
Su:urting j

- Spell Check

- Syne

- Tempaorary Citations
™ Term Lists

- URLs & Links

Suggest terms as you type
[] Update lists whebimpnrting or pasting references

|Update lists during data EFO

Remove the tick in
the second box

(Update lists when importing may ruin the Journal term list
with the different variations of titles that we are going to

import)

Go to Folder Locations and change the location of your Styles
folder to (H:\) or (Documents).

EndMote Preferences

- Change Case

- Display Fields

- Display Fonts

- Duplicates

.. Find Full Text

- Formatting

.. Libraries

- POF Handling

- Read / Unread

- Reference Types
- Sorting

- Spell Check
S}rnc

- Temporary Citations
- Term Lists

- URLzs & Links

Style Folder:
|meD1"-J:|ten"-.I"-'11.r Documerts'EndMote’Shyles Select Folder

Fitter Falder;

\\op Create a Styles folder in your
EndNote folder.

(Usually you don’t have
administrator rights on C:\ and you
need to be able to change styles and
create new ones.)

Do the following to enable EndNote to always open your library
when EndNote starts:



Go to Libraries, change to Open the specified libraries and
click on Add Open Libraries

EndMNote Preferences S

- Change Case

When EndNote starts: fied librari
 Display Fields en e starts: | Open the specified libraries -

- Display Fonts

- Duplicates
- Find Pl

W \My Documents EndNote En ... \My EndMNote Library.enl a

- Formatting
- Libraries
- PDF Handling
- Read / Unread
- Reference Types

Add Open Libraries ] [ Remaove Librany

- Sorting

- Spell Check
- Syne o Show Library Name in Reference Window
- Temporary Citations
... Term Lists

- URLs & Links

You can rename the pdfs you import; for example use Author +
Year + Title

EndMote Preferences

- Change Case
. Display Fields PDF Auto Renaming Options

- Display Fonts @ Dont Rename Untick Enable

- Duplicates ] automatic importing.
- Find Full Text Author + Year + T

- Folder Locations () Author + Title

If you have imported
©) Author + Year many references the
@ Title automatic importing
() Custom may take a long time.

- Formatting

- Libraries

™ PDF Handling
- Read / Unread
- Reference Types
- Sorting

- Spell Check
S,y'n[

- Ternporary Citations
- Term Lists

- URLs & Links

Mate: Filenames m

POF Auto Imp&rt)O

[7] Enable automatic imparting




Next step is to import a journal list.
Go to Tools and Define Term Lists

P
Term Lists

Lists

[My EndMote Library.enl - Create List...

Authors

Rename List...

Keywords Delete List...

i

Delimiters Update List...

r H - ' L] !

Custom Delimiter; I

Carriage return is always used as a term delimiter.

Export List. ..

Link Lists...

Close

Mark Journals and click on Import List. The term list can be
found in the folder Program\EndNote X8\Terms Lists.

@ Open | zZ
/

C Y )< « OSDisk(C:) » Program Filess
C/®N 9
Organize * Newfolder/

0 Favorites
= e Choose a term list that fits your
esktop .
J§ Downloads subject area.

]
= Recent Places
4 Libraries

Ll Computer
&L, 0SDisk (C)

ocument

2012-10-17 20:14 Text Document 42 KB
¥ bten (\Vorunet\dfs\t | Medical.bt 2014-11-10 20:17 Text Document 1153 KB
¥ Gemensamma map| | Philosophy.bd 2012-10-17 20:14 Text Document 57T KB
__ Physics.bet 2012-10-1719:15 Text Document 30 KB
€l Network | Religion.bd 2006-10-1211:45 Text Decument 74 KB
|| Zoological Records. bt 2012-10-17 20:16 Text Document 1001 KB

File name: Medical bt > | Texfile ("ta) -

| Open |v] | cancel |




| Terms [ TEEE |

[My EndMote Library.enl -

Create List...

{ Journals —————————— —

gz |

:I 14164 terms inserted into the 'Journals' term list,

L

14164 medical journal titles have been imported

1
Export List...
Carriage return is always used as a term delimiter. l—

lLimle | iode

Term Lists

.

Y

Terms |Ligts

14164 Journals in the Journals List:

Full Journal

Academia Peruana de Cirugia
Academic Emergency Medicine
Academic Medicine

Academic Nurse

Academic Pediatrics

Academic Psychiatry
Academic Psychology Bulletin
Academic Radiology

Academy of Management Jaurnal
1| 1] [

Hint: Hold the Ctrl key to select

Abbreviation 1 *

Acad. Peru. Cir. L4

Acad. Emerg. Me Edit Term...

Acad. Med.

Acad, Murse

Acad, Pediatr.

Acad, Psychiate
derpi

MNew Term...

Delete Term

You will now have three
columns: Full Journal,
Abbreviation 1 and
Abbreviation 2

The Vancouver style will use Abbreviation 2; while for example

APA uses Full Journal.



cnomonas vaginals INTeCTIonSs are Rare Amaon... AlTa v

teh Te= il o Toetile Pl Bfo, G T — | Egi—ll 1]
bopti Mew Term | J
‘erm L
Full Joumal:
Tern |
141
Abbre

\zzr> .
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If a journal title you refer to is not in the
list, you will have to enter it yourself or
ask us for help.

itoriali- y r




You can change the layout of your library. Below you see the

preview and pdf on the right hand side.
E| 5‘ E Eg | Q Sy 09 - ®| Quick Search Q « A Hide Search Panel N

Search Whole Library « [[IMatchcCase [T|MatchWords | Reference Preview = eeanang @ 4 b 0w
- »
gl B e EE @ =6
Audier P, Brabant ¥, et al. Is ~
Title Caption Journal Date Reference Type Accession Mum * HbAlc a valid surrogate for L = gl (A
Cardiovascular and non-cardiovascular safety of Diabetes Obes...  Mar Journal Article 26510994 macrovascular and
Concern about the safety of Introcan Safety intra.. Anesth Analg May Journal Article 15845736 gz:}‘:zz‘l‘)‘:; intype2
Service quality assessment of a referral hospital i.. BMC Health Ser... Jul 27 Journal Article 25064475 diabetes? Disbetes Metab.
Iz HbAl ¢ a valid surrogate for macrovascular and. Diabetes Metab Jun Journal Article 25958125 2015;41(3):195-201.
Association between resource utilization and pati.. J Hosp Med Jung Journal Article 27272894
Achievement of treatment goals with canagliflozi... Curr Med Res O...  MNov Journal Article 26373629
Changes in body weight after 24 weeks of vilda Vasc Health Ris... Journal Article 25429228 L
Diabetes, antidiabetic medications, and pancreati... Ann Oncol Oct Journal Article 25057164 5
Saxagliptin efficacy and safety in patients with ty... J Diabetes Com...  Nov-Dec Journal Article 25168266
Coronary artery bypass surgery compared with p... Cardiovasc Diab... lan 06 Journal Article 26739589
A Mediterranean diet improves HbAlc but not fa... JHum Nutr Diet  Jun Journal Article 23790149
Referral patterns for endocrine surgical disease Endocr Pract Jun Journal Article 24449658 =
Systematic review and meta-analysis of the effica... Diabetes Res Cli...  Oct Journal Article 26361859
Lixisenatide plus basal insulin in patients with typ... J Diabetes Com..,  Mov-Dec Journal Article 25130920
Comparative effectiveness of sodium-glucose co.. BMJ Open Jan29 Journal Article 26826156 b |
Effects of sulfonylureas on lipids in type 2 diabet... J Evid Based Med  Aug Journal Article 26066739
Role of intensive glucose control in development... Arch Intern Med ~ May 28 Journal Article 22636820

You can change it to Bottom- Split.

Layout is found at the bottom on
the right hand side.

Right
Right - Split
Bottom
Bottom - Split
Off

% @ Chan U5 Sysmematic review dnd meth-snalysis of the effica... Diabetes Res Chi.  Oct Journal Anticle 26361859
ke @ Charkennel W14 Lidsenatide plus basal insulin in patients with typ... IDisbetes Com.. Mov-Dec  Journal Anicle 2513920
k] @ Chen 16 Compantive effectiveness of odium-glicose eo... EMI Opers fan 29 Journal Article 26826156
E @ Chen M5 Efects of sulonyluress on pids. in type 2 dubet... IEnd Bosed Med  Aug lournal Aticle  2608ETHS
] & Cota M2 Roleof intersve ghucose control m development.. ArchintemMed  Mey28  Journal Aticle 12636820
7 Connts-Spady nu Patient fucters in referral cheice for total joint rep... Med Care Ape Ieurnal Article N0
56 § Cooper 215 Kidney Disesse End Points in a Pocled Analysis of... Am ) Kidney D Stp Journal Amticle 25960004 L
Reterence Preview | T Erfam.Angouban.2015.45 MoAle s valld sunsoat oot | @ v
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Create groups

Click on Create Group under Groups

Groups | Tools Window%elp
¥

Create Group

Create Smart Group

Create From Groups...

Renarne Group
Edit Group...
Delete Group

Add References To r

Remowve References From Group

Create Group Set
Delete Group Set

Rename Group Set

AL 2B or right hand click on My Groups
=~ My Groups 4/

B surgery (30
= High wolume suregery and r...

E_]High velume (16)

Bl Referral (16)

Select the references you want to add to your group and drag
them there. A reference can be added to different groups. If
you delete a reference in a group if will still remain in All
References

I My Library
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Group Set

IGrnu[Tﬁ Tools Window Help

d é?‘gate Group
= Create Smart Group

You can collect your
groups in a "Group
Set”

= Create From Groups...

Rename Group

Edit Group...
Delete Group
= High volume sur and r...
Add References To b '9 egery
E_]High volume (1)
Remove References From Group
Bl Referral (16)

Create Group Set

Delete Group Set
Drag the groups to

your new “Group Set”

Rename Group Set

Hide Groups

¢
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You can sort the columns in your library — on author

Author ~+ Contains - |
Record Mumber 4 Auther ’ Year Title Rating Journal Last Updated  Reference Type
566 Aahlin, E. K; ven ... 2014 Functional recovery is considered the most impo... Perioper Med (L.. 2015-02-09 Journal Article
398 Abdul Sultan, A, ... 2014 Pregnancy complications and adverse birth outc... Am ) Gastroent..,  2015-01-22 lournal Article
177 Adami, H. O.; Bill... 2014 Radikal prostatektomi utvarderad. 18 ars uppfaljn... Lakartidningen 2015-02-09 Journal Article
176 é) Adami, H. O, Bill.. 2014 Management of early prostate cancer N Engl J Med 2015-02-09 Journal Article
462 (@ Adern, B.; Stenvin... 2014 Prevalence of temperomandibular dysfunction a... Acta Odontol 5. 2015-01-28 Journal Article
541 Adolfssen, Marga... 2014 Everyday life situations of school-aged children ... Journal of Intell...  2015-02-04 lournal Article
2 é Ahlsson, A 2014 Postoperative atrial fibrillation and stroke--is it ti... Scand Cardiova... 2015-02-13 Journal Article
503 Ahlsson, A 2014 Invited commentary Ann Thorac Surg 2015-02-02 Journal Article
504 Ahlsson, A, 2014 Rédda synen pa Bach. [Save the sight of Bach] Lakartidningen 2015-02-13 Journal Article

dated  Reference Type

103 Book Section
02 Book Section
02 Book Section
102 Book Section
09 Journal Article
[-22 lournal Article
109 lournal Article

109 Journal Article
92 levenal Adkicle or on Reference Type

or on journal title

Rating lournal . Las
Acta Onceologica 201
Acta Oncelogica 201
Acta Ophthalmol 201
Acta Oto-Laryngologica 201
Acta Paediatr 201
Acta Paediatr 201
Acta Paediatrica 201
Acta Paediatrica, International Jo... 201
Acta Radicl 201



Go to Word and check that EndNote’s Cite While You
Write tool has been correctly installed

EHS O-

FILE HOME INSERT DESIGN PAGE LAYOUT REFEREMNCES MAILINGS REVIEW VIEW EndNote X8 ACROBAT

[1) @ Goto EndNote Style: |Sage Vancouver Copy - &.‘ Categorize References ~ Export to EndMate ~
. @‘ Edit & Manage Citation(s) E,' Update Citations and Bibliography Instant Formatting is Off - Epreferences
nsert
Citation = I::;;';.Edit Library Reference(s) E'\Comrert Citations and Bibliography ~ eHelp
Citations Bibliography [P Tools
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